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ENABLING PARISH & TOWN COUNCILS IN GLOUCESTERSHIRE





Broadwell Parish Council - Sample of transactions 
Expenditure
	Chq no
	£
	Payee
	Payment date
	Payment

 Minuted & date
	RFO and signatories

Invoice / chq stub / 

payment authority

(BACS, internet banking)
	Bank

statement
	VAT
	Power to spend
	S.137
	OK?


	608
	£12.75
	PATA
	05/04/19
	07/03/19

Min Ref 190307/10b
	Invoice not available

Chq stub initialled twice
	Bank Statement sheet 11
	No
	Yes
	No
	Yes

	620
	£82.20
	RoSPA
	29/05/19
	09/05/19 

Min Ref 190509/18b
	Invoice ok

Chq stub initialled twice
	Bank Statement sheet 12
	Yes
	Yes
	No
	Yes

	622
	£172.60
	GAPTC
	05/07/19
	04/07/19 

Min Ref 190704/12b
	Invoice ok

Chq stub not initialled
	Bank Statement sheet 14
	No
	Yes
	No
	Yes

	640
	£30
	Village Hall
	09/01/20
	Not minuted
	Invoice ok
Chq stub initialled once
	Not available
	No
	Yes
	No
	Yes

	639
	£453.66
	D.Simpson
	09/01/20
	09/01/20 

Min Ref 191107/8d
	Chq stub initialled once
	Not available
	No
	Yes
	No
	Yes


Income
	Invoice and/or receipt
	Receipt date
	£
	Banked promptly
	Bank statement
	Ok

	Broadwell Charities – Fete deposit
Paying in slip 500091 dated 03/10/19
	03/10/19
	£600
	Yes
	Bank statement sheet 17 dated October 2019.
	Yes


